South Bay Chinese School
Web Forum Hints

Staff Version

Wilbur
web@southbaychineseschool.org

SouthBayChineseSchool.org



Contents

 Forum Registration
 \WWho can see which forum
e Searching for files

* Browsing for files

e Searching for postings

e What next?

SouthBayChineseSchool.org



Teachers & School Staft

 Regqister at:
http://sbcs.no-ip.org/phpbb/index.php

o Step by step instructions here:
http://southbaychineseschool.org/SBCS_forum_staff rev2.pdf

e 3 Step process summary:
1. Create user name & password for yourself.
2. Click on the link in the email sent by Forum.

3. (Staff & teachers only) Send an email to
web@southbaychineseschool.org or a private message on
the Forum to “admin” identifying yourself in order for proper
assignment to usergroups with special privileges.
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Forum Availability

. ©

Accessibleby | 2 | 5| .| | o | .

% 7 E g % e E

Q % & 0 e g £

Forums S|e|8 8|8 [82
General — Announcements RO V V V V V
General — Feedback RO V V V V V
Calendar — Upcoming Events RO V V V V V
Class Notes — MX Classes [#|zE7F &t - e RO v v v v v
Class Notes — MHX Classes ¥ iEH{35 5 - faifk 5 RO vV vV vV Vv Vv
Class Notes — CX Classes BT - fgeas = RO v v v v v
Discussions — School RO v V vV V V
Discussions — Parent Association RO V V V V V
Discussions — SBCCA RO vV V v V V
Discussions — Learning Chinese RO vV V V v v
Private — Teacher’s Lounge — — V — v v
Private — PA Staff Only - - - v V V
Private — School Staff Only — — — — V v
Private — Board Members Only - - - - - V
Other — Test Me RO vV vV v V V
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RO - Read Only, files not downloadable
V - Read / Write Allowed, files available




Sample Search for Files —

Privacy Notice @&
SouthBayChineseSchool.org

[l i ahedan T outh Bay Chinese School

@ FAQ IS search
® profile @ vyou fges @ Log out [ Test_User ] ating l communities

-~

les

SouthBayChineseSchool.org Forum Index

Search for Keywords:

Y¥ou can use AND to define words which must be in the results, OR to define
which may be in the result and NOT to define words which should not be in tRg
result. Use * as a wildcard for partial matches

|va|:ati|:|n request

% search for any terms or ug¥ query as entered

" search for all terms
Search for Author:

Use * as a wildcard for partial matches

Search Options

IAII Fosts "I

& search topic title and message text
" search meszage text only

Forum: | All available -] Search previous:

IPDstTimE ;I
All available =] Sortby: ' ascending

g Descending

Categaory:

Display results ast Topics Return first | 200 _~| characters of posts

Search |

All times are Pacific Standard Time [PST), GMT - 8 Hours
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Sample Search Results for Files

@& Privacy Motice @

SouthBayChineseSchool.org

FEO I YIS TERE Forum for South Bay Chinese School

_—
(2 FAQ B rules @Glsearch [E mMemberlist IE'Lls.nergru:l_u:}s. . J 3
& profile  @vou have no new mezzages @ Log out [ Test_User ] ating § communities

@) List of downloadable files

Search found 2 matches

SouthBayChineseSchool.org Forum Index

@ Topic: Teacher's Corner migration

Admin O Forum: Teachers' Lounge Posted: Fri Mar 16, 2007 11:54 pm  Subject: JMASY BT Vacation request form for TAs
Replies: 12 Read the post "How to work with these forms"” for help -
Views: 44

@ Topic: Teacher's Corner migration

Admin O Forum: Teachers' Lounge Posted: Fri Mar 16, 2007 11:53 pm Subject: RSB Vacation request form for teachers
Replies: 12 Read the post "How to work with these forms” for help -
Views: 44
Page 1 of 1
% All times are Pacific Standard Time (FST), GMT - 8 Hours

Jump to: | Select a forum || Go I
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Browse for files
(lists 100 files maximum per screen)

@ Privacy Motice @

SouthBayChineseSchool.org
BB S TETRE Forum for South Bay Chinese School ‘ J-HJ-
@rag Brules @ - alst (5 Usergroups J ’

El profile [@lvo ating l communities

SVE NO NEW MEesSsages @/ Lot [ Test_User ]

@ List of dow |*|:a:|alslefi|55

SouthBayChineseSchool.org Forum Index Select sort method: '

1 Ad_registration_openhouse_spri...

All available
-Annnuncements
Size Feedback

istratiol Downloads Fri M2 MX Clazzes ISR &M S
Fost Time MHX Classes I ESHEM-FH=E
ic Title . |CK Classes SEM-BHT

I Ll i Fri M= School Wers
Parent Azzociation
SBCCA

0 Thy Learning Chinese YEers
Test Me
Teachers' Lounge

0 PA Staff Only yers
School Staff Only

1 Sun Board Members Only r
Upcoming Events

Forum fAll available

WErs

2 Ad_registration_openhao

« Sort by any of the 6 heao-lings-oic thHe file listing.

» Specifies the order of the results.

Sun May 06, 2007 Open House ﬂyer

. . . 8:332 pm
. P|Ck IN Wh|Ch forum to SearCh- 0 Fri Jul 27, 2007 5:00 Waorking files from 2005 &
Note that the software has a bug - “All available” — |
i ] 0 Fri Jul 27, 2007 S:02 Working files from 2005 &
does not work except for the initial list! =
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Sample Search for Postings
of “Attendance Record”

o Searching for keyword: “record”
— 4 postings containing the word “record”

Subject: LEX Generic collection recor d
Subject: fEET & Homework d sh
Subject: Grade recor d
Subject: YN ME Attenda d

o Searching for: “record attendance”

(same as “record OR attendance”)

— 5 postings containing these 2 words

Subject: Stamp Award System Proposal 9-07 (submitted for Kitty L.)

Subject: fEEL# Homework d sh
Subject: Grade recor d
Subject: YN ME Attenda d
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Sample Search for Postings
(cont.)

o Searching for keyword: “attendance”
— 2 postings containing the word “attendance”

Subject: Stamp Award System Proposal 9-07 (submitted for Kitty L.]

Subject: BENIME Attendance record

e Searching for: “record AND attendance”
— 1 posting containing “attendance record”!

Subject: BENIME Attendance record
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Search for Postings
- Hints

« Refine your search by adding “AND”, “OR”, “NOT" to
your keywords.
— “OR” is the default when none is specified.

— Selecting “Search for all terms” is the same as applying “AND” to
all keywords.

o Select “Posts” for “Display results as” instead of “Topics”
to display multiple instances within a topic.

« Further refinement when you specify the author (user
name) of the posting.

o Use “*" as a wildcard for partial matches in the keywords
or author field.
— rec* matches record, reciepts, etc.
— mar* matches mary, mark, etc.
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Teachers & School Staff

 Encourage all parents (& students) to

register & use the Forums.

* Don’t ask them to notify me (step 3 listed in page 3)
— | don’t need to know about non-staff users.

 Happy Discussions!

— Emall “web@southbaychineseschool.org” or
private message to Admin for assistance.
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